
Video Conferencing Guidelines 
for Parents and Students 

 
 

Gather All Materials Before You Start 
If you need paper, pencils, pens, or anything else for the 
conference to take notes or participate in activities, get it ready 
before you join. 

Be on Time 
Just like going to class in school, do your best to be in the video 
conference on time.  

Mute Yourself 
If you are not the speaker at the time, mute yourself so 
background noises are not picked up in the video conference. 

Presentation 
Make sure you are in an area of your house with limited 
distractions.  Find a quiet place to participate in the video 
conference. Center yourself when you speak on your computer, 
even if you aren’t using a webcam, because most computer 
microphones pick up best when you are centered. When you are 
speaking, look at the camera, not the screen.* 
 
*Parents - this is a platform for teachers to interact and connect 
with the students.  You can certainly watch in order to reinforce a 
concept with your child but please do not ask questions or 
interrupt during the lesson.  Follow up with the teacher after the 
session has concluded. 

Headphones 
If you have them, use headphones when video conferencing.  It 
makes it easier to hear the presentation.  If you have a 
microphone attached, even better!  The microphone will reduce 
background noise. 
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Chat Responsibly 
Use the chat function responsibly to share ideas.  Make  sure you 
are following digital citizenship rules. Improper use of the chat 
function will have consequences. 

 

Use Hand Signals & Stay Engaged 
When you want to speak.  Use appropriate hand gestures or 
signals.  You can also use images to indicate a start or stop in 
conversation.  Do not speak over one another. Pay attention to 
your teacher and the person that is currently speaking. Wait for 
the teacher to call on you or unmute your mic. 

 
 


